IT Onboarding Checklist

Human Resources

Version: 8.5.19

ID: SE-010

Employee: Manager:
Hire Date: Desk Location:
Position: Key FOB Hours: O 24/7 (® Limited
Phones Computers and Accessories
In Use Phone Type Phone Number In Use Equipment Description
EI Mobile: EI Desktop:
EI Desk Phone: EI Laptop:
I:I Direct Dial: EI Tablet:
EI Teleworker Phone: EI Monitors:

. . . Computer Port:
Required Computer Applications n P
[] AutoFuel [J VPN [[] speakers:
[ Brite
[0 cAL PO system ] other Drive Access
D Cargas
[] Destwin
[J Google Drive
[] Great Plains
] infosys
I:I Microsoft Office
[0 witel MiCollab
Email Groups Printers
Additional Notes Signatures

Manager: Date:

IT Dept: Date:
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